
Maintenance/Custodial Request Form 

(Work Order) 

Please Submit to Maintenance Supervisor 

Or put in the Blue Completed Folder by Maintenance Office 
 

Date:  __/__/__                             

 

Name: _________________________________    Phone #: ____________________________ 
 

 

Repair: ______________________________________________________________________ 
 

____________________________________________________________________________ 
 

Replace: _____________________________________________________________________ 
 

____________________________________________________________________________ 
 

Install: ______________________________________________________________________ 
 

____________________________________________________________________________ 
 

Clean: ______________________________________________________________________ 
 

____________________________________________________________________________ 
 

Health Hazard:  ___Yes   ___No 
 

 
 Maintenance/Custodial Staff Only below this line ____________________________________________________________________________ 
 

Date Completed:  __/__/__                Name: _________________________________ 

Special Notes/Instructions: 

 

 


